
Seller hires a 
Certified 

Maintainer

Seller hires a 
Certified 

Maintainer

Seller reviews 
Questions to 

know what to 
expect during an 

inspection

Seller reviews 
Questions to 

know what to 
expect during an 

inspection

Maintainer 
performs 

inspection

Does inspection 
indicate that OSS 
needs a repair?

Is the repair minor 
or major? Minor

Maintainer makes 
minor repairs 

during the 
inspection or 

follow-up visit

Major Installer or 
Designer obtains 

Public Health 
permit  for repairs 

(e.g., replacing 
tanks, fixing 
drainfield) 

Installer or 
Designer obtains 

Public Health 
permit  for repairs 

(e.g., replacing 
tanks, fixing 
drainfield) 

Maintainer submits a 
Time of Sale Inspection 

Report to Public 
Health-Seattle & King 

County (PHSKC)

PHSKC reviews the 
Time of Sale 

Inspection Report 
within 10 business 

days

PHSKC contacts 
maintainer if 

report needs to be 
corrected

Seller provides a 
copy of the 

Inspection Report 
to the buyer 

before closing

Seller completes the 
Cover Sheet and Notice 

of On-site Sewage System 
Operation and 
Maintenance 

Requirement (OSSM)

Seller completes the 
Cover Sheet and Notice 

of On-site Sewage System 
Operation and 
Maintenance 

Requirement (OSSM)

Seller submits the  Cover 
Sheet and OSSM to the 
King County Office of 
Record and Eleections 

("Recorder's Office") by 
mail or in-person

Seller reviews On-
site Sewage 

System Notice on 
Title requirements

Seller reviews On-
site Sewage 

System Notice on 
Title requirements

A few weeks later, 
Recorder's Office mails 

back the original 
document with the 
recording number 

included

Seller gives a copy of 
the recorded OSSM to 

the buyer before 
closing

Buyer acknowledges in 
writing receiving a copy 

of OSSM.

King County 
Administration 

Building
Pioneer Square, King 

Street Center, 201
S. Jackson St, Seattle

(206) 477-6620

Responsibilities at the Time of Sale for Properties with Septic Systems

Buyer submits the 
required Operation 

and Maintenance fee 
on Public Health's 

online portal

Buyer submits the 
required Operation 

and Maintenance fee 
on Public Health's 

online portal

PHSKC sends information 
regarding good practices 

for maintaining septic 
systems

PHSKC sends information 
regarding good practices 

for maintaining septic 
systems

Maintainer's responsibility

Seller's responsibility

Recording office's responsibility

Buyer's responsibility

Public Health responsibility

1. Seller hires maintainer to complete septic system inspection

2. Seller submits Notice on Title

3. Buyer pays fee

Owner hires 
an installer or 

designer

Environmental Health Services
Phone: 206-477-8050 (answered until 3:00pm)
Fax: 206-296-9792

https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/professionals/~/media/depts/health/environmental-health/documents/oss/list-of-certified-on-site-system-maintainers.ashx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/professionals/~/media/depts/health/environmental-health/documents/oss/list-of-certified-on-site-system-maintainers.ashx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/professionals/sewage-system-professionals.aspx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/professionals/sewage-system-professionals.aspx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/applications.aspx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/applications.aspx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/~/media/depts/health/environmental-health/documents/oss/forms/notice-on-title-generic-form-ossm.ashx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/~/media/depts/health/environmental-health/documents/oss/forms/notice-on-title-generic-form-ossm.ashx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/~/media/depts/health/environmental-health/documents/oss/forms/notice-on-title-info-sheet-ossm.ashx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/~/media/depts/health/environmental-health/documents/oss/forms/notice-on-title-info-sheet-ossm.ashx
https://kingcounty.gov/depts/health/environmental-health/portal.aspx
https://kingcounty.gov/depts/health/environmental-health/portal.aspx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/brochures.aspx
https://kingcounty.gov/depts/health/environmental-health/piping/onsite-sewage-systems/brochures.aspx
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